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- ENTILIES P,IR BOATS, INC,

POLICY HANIBOCK FOR --TDLDXM

SAFETY AND HOUSEKEEPING
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ENTILIES AIR BOmTS, TNC.

POLICY" HANDROOK FOR EMPLOYEES

EMPLOYMENT

¥

The Cy carefully considers all angllcana,s for employment.

The ] nt Head, in cooperatien with the supervisor irvolved,
is resgapsmle for the proper selection and plac=ment of gualified
DPErsons.
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POLICY HINDBOOK FOR EMPLOYEES

Due to the nature of the Airline tusinsss, the scheduled work week will

vary, Wienever possible Persont =1 1-3'” work a 40 hour week. On octasions
you will be reguired to wori i DCA‘DEI‘S«:&LILOII will bs in accordance with
Corapany pay ml*qr and the lahor lzws of the U.S.V.I.
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In estsblishing levels of pay for different assignments, many factors
are considered, among ithem S}’lll, responsibility, and ‘fo*m. This dis
done in orxder to appraise the worth of the job and to be fair to the
individual. :
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2TTICES ATR BORTS THC.

If vou receive an injury, no matter how slight, let your supsrvisor know without
gzlay. A small injury may result in an infection which may cause you suffering
=nd loss of time on your J0b.
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ANTITIES ATR BOATS, INC.
POLICY HANDBOOK FOR EMPLOYEES

——

VACATION

Each employee is errc:ltlei to twa wee‘ks paid vacation after he has been a
full-time employee -of Antilles Air Boats for one year. After completion

of five consecutive years of employment, each employee is entitled to

three weeks of pald vacation. After ten consecutive years, he will be
entitled to four weeks pald vacation. Employses whose services are terminated
sha'“il zvece:wn mth thElI’ f‘mal pay, th‘e vacat1 on Da;y ﬁhey have' e‘ameé

anéi were not -w:rmna»ed for cause Sm\_mf:,sm’*s And wan:-.zemn‘t pﬂrsormm wWng
are not ‘Daici D\-’é"‘tﬂne are enti tled to an aaditional week of vacation every
year, &

If a holiday falls during a vacation period, the vacation shall be extenced
by one (1) day. Vacations must be taken by every employee within twelve

(12) months of their amiversary date, unless the need of their service

does not permit, in which instance : mt‘seﬂ reguest for extension must te
approved by the Treasury Dapm:nmnt or the vacation is lost, Every atterst
will be made to schedule vour vacation ecompleteiy at your most desirahie

time, however, the Tingl approval must depend on the work: loaé and the
gesires of other people %ith more seniority within your dspartment. Vacations
will normally be scheduled during the Off season periods.

A1l permenent full-time employees who have been in the continuous
employment of the Company for a period of six {(6) months or more
shall be entitled to be paid sick leave of six (6) days per year.
A doctor's certificate is reouired for a single illness in excess
of three consecutive days. Notice must be given o your suervisor
by 10:00 A.M. of the dzy of absence and the Company shell have the
right to reguire satisfactory proof of ilinmess. 8ick leave is
intended to compensate employees for actual iliness and will not
be used by employees for other purposes. Unused slck leave will
be accrued up to eighteen «(18) days, (trree (3) vears). Unused
gick leave in exeess of eighteen (18) davs will be paid at the
rate of 50% of the employee's repular pay, at the end of the
fiscal year,

Employees whose services are terminated shall receive with their =
final pay, unused sick leave in excess of eighteen (18) days at
‘the rate of 50% regular pay, if they were nct terminated for cause.
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